YOUR NAME
[City, country]  |  [Phone]  |  [Email]  |  [LinkedIn URL if relevant]
Target role  [Role title]
PROFESSIONAL SUMMARY
[Current profession] with [number] years of experience in [relevant areas]. Delivered [verified contribution or outcome]. Brings [relevant capabilities] to a [target role] application.
CORE SKILLS
[Relevant skill]  [Relevant skill]  [Relevant tool]  [Relevant skill]
PROFESSIONAL EXPERIENCE
[Most recent job title]  [Employer]  [Location]
[Month Year] to [Present or Month Year]
Scope: [Main responsibility, business area or type of work].
• [Action you owned] using [method], resulting in [verified outcome].
• Improved [process or service] by [specific contribution and evidence].
• Coordinated [work] with [stakeholders] to [purpose or outcome].
[Previous job title]  [Employer]  [Location]
[Month Year] to [Month Year]
• [Relevant responsibility or contribution] with [scope or result].
• [Second contribution relevant to your target role].
EDUCATION AND PROFESSIONAL DEVELOPMENT
[Qualification]  [Institution]  [Year]
[Relevant completed certification or training]  [Provider]  [Year]
TOOLS AND LANGUAGES
[Relevant tools and languages with accurate proficiency levels]


Using your CV template
Experienced professional CV template
Replace the bracketed prompts with your own details and tailor the content to one target role. Delete this guidance page before submitting your CV.
Complete the template
Prioritise recent work that matches the vacancy. Add earlier roles in reverse chronological order. Use figures only when you can verify them; clear scope and outcomes are useful without numbers. Extend the CV where your relevant experience needs more space.
Replace every placeholder and keep job titles, dates, qualifications and results accurate.
Write bullets around your action, the context and the result. Use clear evidence rather than copying claims from another person.
Use consistent dates and formatting. Add or remove sections to match your experience and the application requirements.
Remove this guidance page and, if you prefer, the template credit in the footer. Save your own editable copy.
Check the saved file for page breaks and spelling. Follow the employer’s requested file format when applying.
Learn from an example
View our free CV Example Library
Get feedback on your completed CV
CV Express Review
For wider job-search and interview preparation, explore the Career and Interview Toolkit Bundle. Both PDFs are RM499, saving RM101 against buying separately.
Explore the toolkit bundle
Personal use
You may edit this template and submit your completed CV for your own job applications. Please do not redistribute or resell the blank template.
Free template by DS Recruitment Solutions  |  dsrecruitment-solutions.com




